
1 T G I F  A P P L I C A T I O N  S U B M I T
Application is submit online through Cognito Forms
(available on TGIF website).

2 C O M M I T T E E  R E V I E W  A N D  V O T E
TGIF Committee reviews the application and votes on the
funding allocation.

3 A C C O U N T  O P E N E D  W I T H  S G A
An account is created and set up through SGA. Funds will
have a unique account code and can be viewed through the
USAC Budget Report in the TGIF section.

4 G R A N T  A G R E E M E N T  S E N T
Grant agreement with account information is created and
sent to the applicant.

5 S I G N E D  G R A N T  A G R E E M E N T  R E T U R N E D
Applicant signs and returns the grant agreement to TGIF

A guide from application to fund disbursement.

R E Q  F O R M  S U B M I T  T O  R E Q U E S T  F U N D S
A REQ form is initiated by the applicant to access funds.
REQ form and all backup documentation is submit to TGIF
for chair signature.

R E Q  S I G N E D  A N D  S U B M I T  T O  S G A
Chair signs the REQ and it is submit to SGA to process.
SGA will review the form for any inconsistencies or
errors, and will initiate a check.

F U N D S  D I S B U R S E D
Funds are sent to payee in the form of a check (or a PO is
sent to the vendor to initiate an invoice).
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